Revised 04 Jun 2009


[image: image1.jpg]


[image: image2.jpg]



PANAGA CLUB
Library Section

LIBRARY RULES

Membership Card:  You must present your Panaga Club Membership Card each time you borrow items from the Library.

Membership Fee:  The monthly membership charge is $5 BND per family, and is deducted from your monthly Panaga Club Account. Cancellation of membership is to be in writing to the Panaga Club Administration Office.

Library Items:  Your membership allows you to borrow books, DVDs, and Audiobooks.

The allowance per family (including single status) is:

-- 6 items per couple (or single status)

-- 2 items per child

DVDs (regardless of their age rating) and Audiobooks may only be borrowed when an adult is present at check-out.  Members are reminded that DVDs and Audiobooks are covered by copyright law and must not be copied.  There is a maximum of 2 DVDs and/or 2 Audiobooks that can be borrowed at a time.

Library items are the property of Panaga Club and may not be taken out of Brunei.

Loan Period:  3 weeks

Overdue Books:  Overdue fines are charged as listed below.  As a courtesy to our members, the Library (from time to time) may issue e-mail reminders about overdue books.  Please ensure we have your current e-mail address at all times.  However, the responsibility for overdue books remains with the member at all times. 


PER ITEM


First day up to 6 days
= $1.00


2nd week 


= $2.00


3rd week


= $5.00


4th to 5th week

= $8.00

6th to 9th week

= $10.00

10th week


= Item is considered lost and members will be charged twice

the replacement cost, plus the maximum overdue fine of $10.  

Loss or Damage:  Members will be charged twice the replacement cost for items that are lost or damaged, plus any applicable overdue charges.
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Renewals:  Books can be renewed for further loan periods unless another reader has reserved the item.  The item must be re-stamped in the Library.  DVDs and Audiobooks cannot be renewed.

Reservations:  Items may be reserved by completing a Reservation Slip which is available in the Library.

Visitors:  Visitors who have temporary membership at the Club may use the library allowance of their host family (with appropriate permission) for the period of their stay.  The visitor’s host is responsible for any fines or bills for lost or damaged items outstanding after the visitor’s departure.

Food and/or Drink:  Please do not bring food or beverage items into the Library.

Disruptive Behaviour:  Disruptive or inappropriate behaviour that may affect other library users or staff is not acceptable in any part of the library.  In such cases, offenders may be asked to leave the library.  Library users requiring supervision should be accompanied by their parent or guardian.

Changes to Library Rules:  The Library reserves the right to revise the Library Rules.  All changes to the Library Rules are posted three weeks in advance in the Panaga Club Newsletter and are on display in the Library.  

http://www.panagaclub.com/divisions/culture/library/index.php

http://www.panagaclub.com/newsletters/enewsletter.html

Head Administration (HRS/22) C/o Brunei Shell Petroleum Co Sdn Bhd, Seria KB3534, Negara Brunei Darussalam

Telephone:  673-337 2930 Fax No:  673-3333607


